
  

Click on ‘log in or register to 

make a booking’. This will 

take you to the event on your 

mySociety page.  

Click on ‘log in to make a 

booking’. This will take you to 

the log in page. 



  

Once you are logged in to mySociety you 

can make the booking by clicking ‘book 

this event’ and filling in your details on the 

next page. 



  

 

Fill in your details and any of your guests by 

adding more people to the booking.  

Once all your guest information is filled 

in click ‘Booking Complete’. 

Download an invoice by 

clicking on the left blue 

‘cloud’ button. 

View your invoice 

online by clicking the 

middle blue ‘eye’ 

button.  

Pay online by clicking 

the green ‘£’ button. 



  

 

 

 

 

 

Once you have clicked the green ‘£’ button to pay 

online you will be taken to this page with your 

payment total. Click the link to ‘Pay Online’ and 

follow instructions to enter your card details.  

If you have any problems with these steps contact Karen or Ellie in the events and regions team 

at events@rsb.org.uk or on 020 7685 2576. 
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