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Who are you? 



CVs: Non - academic Academic

One to two pages Can be quite long

Limited sections e.g. 
education history, work 
experience

Additional sections e.g. 
publications, conference 
attendance, memberships

Tailored to the role 
applying for

Tailored for the role 
applying for

Formatted clearly and keep 
jargon to a minimum

Formatted clearly and 
keep jargon to a minimum



Academic CVs



Academic CVs: Other considerations

• Any funding you’ve received? Not too early to seek funding!

• Referees – supervisor? Someone in related field and knows you? 

• Publications – may not currently have any. Could include articles submitted 
with intent to publish

• Presenting posters or talks at conferences

• Look out for opportunities e.g. student helpers at conferences



Non- academic CVs



Non-academic continued:



Key points 

• Dynamic document – always amend to the role you’re applying 
for

• Put in key words from job adverts

• Limit the word count, format is important

• Write clearly with no jargon



Activity: CVs on padlet



Cover letters 

• Limit the word count

• Make it personalized and specific to the role

• Include key words and phrases and provide evidence you 
meet the job description

• Proofread! 



Transferable skills

• During your degree which skills have you acquired? 

• Any additional experience outside of your degree?

Activity - look up a role that may interest you:

• What does the job description note down as essential/desired? 

• Where can you gain this experience? 

• Does anything you’ve done during your degree fit as a transferrable 
skill? 



General applying for role tips

• Show you have researched the organisation or research group you’re 
applying to

• Consider your transferable skills – search for job now even if not applying

• If you don’t meet 100% of the job specification you can still apply

• Don’t be put off if unsuccessful

• AI? 



Applying for roles: Don’t forget social media

• Seek opportunities and raise your profile! 

• X/ twitter
Personal vs professional account
Raise your profile 

• LinkedIn
Repost and like relevant posts
Create your profile to match roles you are applying for



What can learned societies do for you? 



Where to look for opportunities: 

• Individual approaches e.g. potential supervisors

• Twitter/X

• Find a Masters

• Find a PhD

• Specific to the sector you’re applying e.g. Environmentjob, 
Charityjob

• Learned society websites e.g. Royal Society of Biology

• You don’t need to fit every criteria! 

• Where do you look? 



BES Undergraduate Summer School 



Mentoring



BES Bursaries



Annual meeting student helper


