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What you’ll gain today

• A process to help you to create an effective and impactful 

CV

• The ability to appropriately articulate your skills and 

knowledge to match any vacancy

• An understanding of how to maximise your impact as an 

appealing candidate in the future – for bioscience and 

beyond!



• What’s the purpose of a CV?

• How long should your CV be?

• Name 4 common sections of a CV

• How long will the average recruiter spend 

reading your CV?

What’s the point?



4 step process for a CV with impact

Their needs

Your message

Your evidence

Presentation
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• Read the job description carefully 

• Call to find out more (yes, really!)

• Research the organisation and sector

• Have a chat with contacts you can make

• Think about the future

• Miss this vital step

• Assume you know what they need

1

DO

DON’T
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I’ve got 

what 

you 

need

Their needs

Your skills, 

experience 

& 

knowledge

• Think ‘how is this relevant?’

• Use key terms from the job 

advert

• Beware the ‘double 

discount’!



How do we 

read CVs?



What makes ‘good’ evidence?

• Evidence gives your 

message impact and 

credibility

• Use examples from 

education and interests
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‘Use examples’



3 Examples

‘

Skill: Analysis

Evidence 1:

My degree has given me good analytic skills

Evidence 2:

Analysis: In my first year I analysed information from 

20 global sources about the ethics of genetic testing. 

I summarised key issues in a 5 minute presentation 

to my group and was graded ‘excellent’.



• Name and contact details

• Education

• Relevant experience 

• Technology & other skills

• Memberships

• Interests

• References (available on request)

General CV 

sections
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What does good look like?

• targetjobs.co.uk

• gradsintocareers.co.uk

https://targetjobs.co.uk/
http://www.gradsintocareers.co.uk/


• Use clear headings

• Use a clear front (e.g. Arial) and simple format

• Keep to 11pt font size minimum

• Use ‘reverse chronological’ format

• Ask someone else to spell and sense check before 
sending

• Include a photo

• State marital status, age, clean driving licence

• Use an ‘amusing’ email address 

DO

DON’T
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CV examples and more

1. targetjobs.co.uk

2. gradsintocareers.co.u

k

Search: 

3. The Ultimate Careers 

Guide: London 2018 

https://targetjobs.co.uk/
http://www.gradsintocareers.co.uk/


Thank you

&

Good luck

Questions?


